CY/EBHBIN TENAPTAMEHT ITPH BEPXOBHOM CY/IE
POCCHUIICKOI ®EJEPALIUA

IMPUKA3
ot 28 nexadps 2016 r. N 252

OB YTBEPKJIEHWHU MOPSIJIKA
MOJAYU B APBUTPAKHBIE CY/Ibl POCCUIICKO ®EJEPALIMM JOKYMEHTOB
B DJIEKTPOHHOM BUJIE, B TOM UMCJIE B ®OPME
3JEKTPOHHOI'O JOKYMEHTA

Cnrcok U3MEHSIOMNX TOKYMEHTOB
(8B pen. [Ipukaza CynebHoro nemnapramenTa npu Bepxosaom Cyne PD
o1 20.02.2018 N 28)

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 8 sHBaps 1998 r. N 7-®3 "O CynebHoM
nenaptamenTte npu BepxoBuom Cyne Poccuiickoit ®denepanuu', B Iensx peaqu3aluyd MOJIOKCHHIA
ApOutpaxHoro mporeccyansHoro konekca Poccuiickort @eneparn, denepanbHOTO 3aK0HA OT 24 HIOIS
2002 r. N 96-®3 "O BBeneHuu B JeHcTBHE ApOUTPa)XKHOIrO MpoLecCyalbHOro Kojekca Poccuiickoit
Oenepanun”, dOeaepanpHoro 3axkoHa oT 23 wmioHs 2016 r. N 220-®3 "O BHeceHHMHM H3MCHEHHUI B
OTHENbHBIE 3aKoHOoJaTeNbHble akThl Poccuiickoii denepauuu B YacTU NPUMEHEHHS HIIEKTPOHHBIX
JIOKYMEHTOB B JIESITEIbHOCTH OPTaHOB CyI€0HON BIacTH'" MPUKA3HIBAIO:

1. YtBepaute u BBecTH B neictBue c¢ 1 sHBaps 2017 r. npunaraemsiit [lopsiox momaun B
apoutpaxkusle cynsl Poccuiickoit @enepanun JOKyMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM 4Hcie B (opme
3JIEKTPOHHOT'O JJOKYMEHTA.

2. KoHTponb 3a UCIIOJHEHUEM HACTOSAILEIro NpHKa3a BO3JIOXKUTH Ha 3amecTurens I'eHepanbHOro
mupektopa Cynebnoro aenapramenra npu Bepxosaom Cyne Poccuiickoit @enepaunu [lapmuna A .

I'eHepanbHBII TUPEKTOP
ABIVYCEB

YT1BepxkacH

npukazoMm CyaeOHOro nenapraMmenTta
pu BepxoBaom Cyne

Poccuiickoit @enepanun

ot 28 nexabpst 2016 r. N 252

MOPSIJIOK
MOJAYU B APBUTPAKHBIE CY/Ibl POCCUIICKOW ®EJEPALIMM JIOKYMEHTOB
B DJIEKTPOHHOM BUJIE, B TOM UUCJIE B ®OPME
3JEKTPOHHOT'O JOKYMEHTA

1. OBIIIME ITOJIOKEHU A

1.1. ITopsimok momauw B apouTpakueie cyasl Poccuiickoit demepariui JOKyMEHTOB B DJICKTPOHHOM
BUJIC, B TOM 4HCIE B (POpME 3IIGKTPOHHOrO JoKyMeHTa (mamee - Ilopspok momadu JOKYMEHTOB)
pa3paboTaH B COOTBETCTBHH C IOJIOKCHUSAMU APOUTPaKHOTO MPOIeCCyalIbHOIO Kojekca Poccuiickoit
Oenepannn (nanee - AIIK PO), denepanbroro 3akona ot 24.07.2002 N 96-®3 "O BBeneHUU B ICHCTBHE



ApOuTpakHOTO TIpOIlecCyallbHOTO Kojekca Poccuiickoit ®enmeparuu’, ®deaepanbHOTO 3aKOHA OT
23.06.2016 N 220-®3 "O BHeceHHMHM W3MCHEHHH B OTJIENIBHBIC 3aKOHOJATEIbHBIC aKThl POCCHICKOM
Oenepaiii B 4aCTH NPUMEHEHUS DJICKTPOHHBIX JIOKYMEHTOB B JICATCIHLHOCTH OPTraHOB CYJCOHOMN
Brnactu" (nanee - denepanbHbii 3aKoH oT 23.06.2016 N 220-D3), npeaycMaTpUBaIOIIUIMI BO3MOKHOCTh
MOJjaYu JIOKYMEHTOB B OJJCKTPOHHOM BHJE, B TOM 4YHCIe B (GOpMe DIIEKTPOHHOTO JIOKYMEHTA,
MOJIIUCAHHOTO  JJCKTPOHHON TOANMUCHIO, MOCPEJICTBOM 3aroyiHeHHus (OPMBI, pa3MEIICHHOW Ha
OoUIMATLHOM caiiTe cyJa B HH()pOPMAIMOHHO-TEJICKOMMYHUKAITMOHHOM ceTH "UHTepHeT".

1.2. B coorBercTBun ¢ dacthio 7 crathil 4 AIIK P® (B pemaknum denmeparibHOrO 3aKOHA OT
23.06.2016 N 220-®3) uckoBoe 3asBieHHE, 3asBICHHE, Kano0a, MPEICTABICHUE W WHBIC TOKYMEHTEHI
MOTYT OBITh MOJAHBI B Cyl HAa OyMa)KHOM HOCHUTEJIC WJIHM B 3JIEKTPOHHOM BHJE, B TOM yHcie B (opme
AIIEKTPOHHOTO JIOKYMEHTa, MOJIMCAHHOTO DJEKTPOHHOW TOMMUCHI0 B TMOPSAAKE, YCTAaHOBIEHHOM
3aKOHOMIAaTeILCTBOM Poccuiickoit ®Depepanun, MOCPEACTBOM 3amloiHEHHUS (OPMBI, pa3MEIICHHON Ha
oduLMaNEHOM caliTe cyJa B MHPOPMaOHHO-TEIEKOMMYHUKAaIMOHHOK ceTH "MHTepHeT".

[omoxkennss AIIK P®, mnpenycmarpuBaromue momady B apOWTpaxkHble cynasl Poccwiickoit
ODenepanuu (nanee - cyabl) JOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM 4Hcie B (OpME 3JIEKTPOHHOTO
JIOKYMEHTa, MOJMMCAHHOTO 3JIEKTPOHHOM MOJMHMCHIO B MOPSAIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIHCTBOM
Poccwuiickoit deneparun (nanee - TOKyMEHTHI B 3JIEKTPOHHOM BHJIE), TIOCPEICTBOM 3aNIOTHEHHS (POPMBI,
pasMeLIeHHOW Ha oQuUuaTbHOM caiiTe cyda B HH()OPMAlMOHHO-TEIEKOMMYHUKAIIMOHHON CeTu
"UnTepHet", peanusyroTcs MyTeM NpuMeHeHHs HacTodmero [lopsika nojauu JOKyMEHTOB.

[Nopaua 3anpocoB, MpeIOKEHUH, 3asIBICHUH WK )Kanod B CyJ B cOOTBETCTBUU ¢ DenepanbHbIM
3aKk0HOM OT 22.12.2008 N 262-®3 "O06 obecniedueHuu nocTymna K WHGOPMAIMH O JeSTEIFHOCTH CYAOB B
Poccuiickoit ®enepanun", OenepanbHbiM 3akoHOM 0T 02.05.2006 N 59-®3 "O mnopsiike paccCMOTPEeHUs
obpamenuii rpaxxaan Poccuiickoit deneparun" [lopsakom momayn JOKYMEHTOB HE pETyIIHPYETCS.

Ilogaya HOKYMEHTOB B JJIEKTPOHHOM BH[E, KOTOpBIE COAEpPKAT CBEICHUS, COCTAaBJISIOLIUE
roCyJapCTBEHHYIO TaliHy, [lopsaKoM moiauu TOKYMEHTOB HE PETyIUPYETCs.

1.3. B mensx peanuzanuu Hacrosimero llopsaka mogaun TOKyMEHTOB HCIIOJNB3YIOTCS CIEIYIONINE
OCHOBHBIE [TOHATHS:

AIIEKTPOHHBIA JIOKYMEHT - JOKYMEHT, CO3JIaHHBIH B DIIEKTPOHHOH (opme 0Oe3 mpeaBapUTEIbHOTO
JOKYMEHTUPOBaHUS Ha OyMa)XHOM HOCHUTEJIE, IOANMCAHHBIN 3JIEKTPOHHOH MOJAMHUCHI0 B COOTBETCTBHUH C
3akoHoJaTeNbeTBOM Pocculickoit @enepannu;

AIIEKTPOHHBIA 00pa3 JOKyMEHTa (JIEKTPOHHAs KOMHS JIOKYMEHTa, H3TOTOBICHHOTO Ha OYMakKHOM
HOCHUTEJIE) - NEepeBelCHHAas B D3JIEKTPOHHYIO (OPMYy C TOMOLIBIO CPEICTB CKAaHHUPOBAHUSI KOIHS
JIOKYMEHTA, U3TOTOBJIIEHHOTO Ha OyMa)XHOM HOCHTEJIE, 3aBepeHHAsl B COOTBETCTBHH ¢ [lopsikoM monaun
JOKYMEHTOB TIPOCTOW D3JIEKTPOHHOH MOJMHUCHI0 HMIM YCHWICHHON KBaTU(DPHUIUPOBAHHOW 3JIEKTPOHHON
MOAINUCHIO;

JJIEKTPOHHAS TOANUCH - WHPOpPMALUS B  DIEKTPOHHOW (¢opme, TNPHCOCTUHEHHAs K
MOJIITCHIBAEMOMY JJIEKTPOHHOMY JIOKYMEHTY WM MHBIM 00pa3oM CBsI3aHHAs ¢ HUM W ITO3BOJISFOIIAs
UACHTHPHULIUPOBATH JIMLO, TOMUCABLICE YJICKTPOHHBIN TOKYMEHT;

KITFOY 3JIEKTPOHHON TIOJIICH - YHUKAIbHAS MTOCIEA0BATEIbHOCTh CHMBOJIOB, ITpeTHA3HAYCHHAS IS
CO3/aHHA 3JEKTPOHHOM MOJANMUCH. B KauecTBe Kiro4a MPOCTOM JIEKTPOHHON MOJIHMCH HCIONb3YETCs
yueTHas 3anuch ¢pusnueckoro muna ECHA;

ECHUA - denepanphas rocynapcTBeHHass wuHpOpManuoHHas cucremMa "Enunas —cucrema
uAeHTHPUKALMN © ayTeHTUPHKaUMM B HHQPACTPYKType, obecneyuBamonieii HWHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMOACUCTBHE WH(POPMALMOHHBIX CHUCTEM, HCIOJB3YEMBIX AJS HPEAOCTABICHUS
TOCY/IapCTBEHHBIX ¥ MyHHIIUIIAIBHBIX YCIYT B 3JIEKTPOHHON (opme';

obpamerse B Cyd - JOKYMEHT, CO3IJaHHBIA B COOTBETCTBUHM C  IPOIECCYaTbHBIM
3aKOHOJIaTEIbCTBOM, HAIIPABICHHBIN B CY;



JIUTI0, TIOJIAI0IIee JOKYMEHTHI B CYJ - 3aBUTENb WM €r0 MPEJCTABUTENb, MTOJIH30BATENb JIMYHOTO
KaOWHeTa;

nHPOpPMAaLMOHHAsI cUcTeMa - HHpopManrnoHHas cucteMa "Moit apoutp";

JUYHBIN KaOMHeT - HHPOPMAIMOHHBIN pecypc, pa3MeIIeHHbIH B nH(popMannoHHo# cucteme "Moii
apOuTp", mpeHa3HAYCHHBIN JIJIs peaau3alliy YYacTHUKaMU CyIeOHOTO Tpollecca MpaBa Ha 1Mojaady B Cy/
JIOKYMEHTOB B AJICKTPOHHOM BH]/IE;

cucTeMa aBTOMAaTH3alM{ CyJOIPOM3BOJCTBA - aBTOMAaTH3MPOBAaHHAs HMH(GOPMALMOHHAs CHCTEMa
"Cynonpou3BoJAcTBO", MporpaMMHbIi  KoMmiuieke "CyneOHOo-apOUTpa)kHOe — JIeJONPOU3BOJACTBO",
aBTOMAaTH3UPYIOIIKE IPOLECCYANBHYIO I€ATEIbHOCTE CYA0B.

2. YCJOBUA TIOJAYU JOKYMEHTOB B 2JIEKTPOHHOM BUJE
2.1. JInuHbBIA Ka0uHeT

2.1.1. JIokyMeHTBI TIOJIAIOTCS Yepe3 JMYHBIA KaOWHET, CO3JaHHbIH B MH(OPMAIMOHHOW CHUCTEME
"Moii apOuTp".

2.1.2. Jlnuneni xkaOWHET co3maeTcs Ha (DU3WUYECKOE IUI0, KOTOPBIM IOAAIOTCA TOKYMEHTHI B
OJICKTPOHHOM BUAC B CyJ; IpXU IOoAa4Y€ JOKYMCHTOB IMPEACTABUTCIICM JINYHBINA KaOUHET CO31a€TCs1 Ha UM
IpeICTaBUTENs (Jajee - IMOJIb30BaTellb, MOJIb30BAaTENb JIUYHOrO KaOuHeTa). Uepe3 MHUHbIM KaOuHET
NPEACTAaBUTENS] MOI'YT OBITh MOJAHBI JOKYMEHTHl B OTHOLICHWH OJHOIO M OoJjiee MPEACTaBISIEMBIX UM
¢duznueckux U (MIN) IOPUIMYECKHUX JIUI.

JIMuHBIN Ka6I/IHeT CO34acTCsA B aBTOMATUYCCKOM PCKUME IMYTEM MOATBEPKACHUA JIMUYHBIX JaHHBIX
(hU3MYIECKOro JIHIIa, B TOM YHUCIIE er0 (aMIITUN, UIMEHHN U 0TYeCTBa (TP HAIWYHHN).

2.1.3. JlocTyn K JMYHOMY KaOMHETY OCYIIECTBIIAETCS IOCPEICTBOM WIACHTU(DUKAIIMA U
ayTeHTU(UKAMM C HCHONb30BaHMEM YdeTHOW 3amucu ¢usndeckoro nuua ECHUA (ymnporueHHOH,
CTaHJAPTHOM WK HOATBEPKACHHON).

2.1.4. Tlpu uaeHTHPHUKAIUK U ayTEHTU(QHUKAIMHA TOJIH30BATENsl TOCPEACTBOM YIIPOIICHHOM,
CTaH/IapTHOM WM TIOJTBEPKACHHON y4eTHOH 3anvcu (pusmueckoro imia ECHUA Bo3MoxHa mogada B CyJ
AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB.

[pu unenTndukanyu M ayreHTHOUKAIUHA TI0IH30BATENS TOCPEICTBOM IMOATBEPKICHHOH YUETHOM
3amucu  (usndyeckoro nuna ECHA Bo3MOXHa mMojada 3JIEKTPOHHBIX JOKYMEHTOB, HOJNMCAHHBIX
3JIEKTPOHHOM IOJINKCHI0 B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

2.2. TpeGoBaHus K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB

2.2.1. DnexkTpoHHBII 00pa3 JOKYMEHTA CO3/IaeTCs C IOMOIIBIO CPEJICTB CKAHUPOBAHUSI.

CkaHupoBaHHE JOKYMEHTa Ha OyMakKHOM HOCHTEJE JOJDKHO IPOM3BOIMTLCS B MacmiTabe 1:1 B
yepHO-Oenom b0 cepom 1Bere (kauectBo 200 - 300 Touek Ha [10iiM), 0OeCHIEUNBAIOIIEM COXPaHEHNE
BCEX PEKBH3HTOB W AyTEHTHYHBIX MPU3HAKOB IOJUIMHHOCTH, & UMEHHO: rpad)UuecKol TOIIMUCH JIWIIA,
NeyaTd U yIJIOBOTO IITamra OjaHka (Ipy HaJM4YWH), CKAHUPOBAaHHE B PEKMME IMOJHOH LBETONepeaayn
OCYILECTBISIETCS. NPU HAJIMYUU B JOKYMEHTE LBETHBIX TIpadMuecKux H300paKeHWH MO0 LBETHOTO
TEKCTa, €CIIM ATO UMEEeT 3HaYCeHUE JUIsl PACCMOTPEHHSI JIena.

2.2.2. ®@aiin snmekTpoHHOro 00pa3a JOKyMeHTa JoJbkeH ObiTh B Gopmate PDF (pexomenayercs
CO03/1aBaTh IEKTPOHHBIN 00pa3 JOKYMEHTa C BO3MOKHOCTBIO KOTMPOBAaHUS TEKCTA).

Pa3mep daitna anexkTpoHHOTO 00pa3a He JODKEH MpeBhimarth 30 MO.

2.2.3. Kaxnplii OTAETBHBIA 3JIEKTPOHHBIA 00pa3 JOKYMEHTa JOJDKEH OBITh HpEACTaBICH B BUAC
otnenbHOro (Qaiina. Haumenosanue aiiyia 10KHO MO3BOJIATh HACHTU(GHUIIMPOBATH AJICKTPOHHBIN 00pa3



JIOKYMEHTA ¥ KOJIMIECTBO JIUCTOB B HeM (Hanpumep: Hakmamaas 996 ot 15122016 1 n.pdf).

2.2.4. ®aiinpl U NaHHBIE, CONEPXKAIIMECS B HUX, JOJDKHBI OBITh JAOCTYIHBIMH ISl paOOTHI, HE
JIOJKHBI OBITh 3aIIMIICHBI OT KOMUPOBAHHUS M IEYaTH 3JICKTPOHHOTO 00pa3a, HE JOKHBI COACPKATh
WHTEPAKTUBHBIC U MYJIbTHMEIMUHBIC JJIEMEHThI, BHSJPEHHBIC CIICHAPHHU Ha s13bIke JavaScript uiu Jro0bIx
JPYTUX S3bIKaX MPOrPaMMUPOBAHHS.

2.2.5. DnexTpoHHBIH 00pa3 JOKyMEHTa 3aBepseTcsl B COOTBETCTBUM C [lopsakom momadu
JIOKyMEHTOB MPOCTOW DJEKTPOHHOW TOINWCHI0 WIH YCHJICHHON KBAIM(UITUPOBAHHON 3JIEKTPOHHON
MTOIITUCHIO.

2.3. TpeGoBaHus K 3JIeKTPOHHBIM JOKYMEHTAM

2.3.1. DNeKTpOHHBI JOKYMEHT M3HAYadbHO CO3JaeTCsl B  DJCKTPOHHOW Qopme 0Oe3
MPEIBAPUTEIHHOTO JOKYMEHTUPOBAaHUS Ha OyMa)KHOM HOCHUTEIIC.

2.3.2. @aiin oOpameHus B Cyq AODKeH ObITh B (hopmate PDF ¢ BO3MOXXHOCTBIO KOITUPOBaHUS
TEKCTa.

@aiinpl TOKyMEHTOB, MpHaracMbIX K OOpalleHusiM B Cyll, TPEACTABISIOTCS B ToM (opmarte, B
KOTOPOM OHH TIOJIHCAHBI 3JIEKTPOHHON moxamuceio. [Ipu 3ToM ailiiel JOKyMEHTOB, HpHIaracéMbIX K
o0palieHusIM B CyJl, MOTYT OBITh TIPENICTABIICHBI B CIEAYIOMNX (hopMmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis 10KyMEHTOB C TEKCTOBBIM COJICPIKaHHEM;
2) PDF, JPEG (JPG), PNG, TIFF - st JOKYMEHTOB ¢ TpaduuIecKiM COepKaHHEM.
Pasmep ¢aiina 21eKTpoHHOTO TOKYMEHTa HE I0JDKEH NpeBbimats 30 MO.

2.3.3. Kaxnplif OTJENbHBIA JOKYMEHT JOJDKEH OBITh MPENCTaBICH B BHIE OTAENbHOTro (haiina.
HaumenoBanue (aiiia JOHKHO TMO3BOJISITH UACHTU(GUIMPOBATh JOKYMEHT M KOJMYECTBO JIUCTOB B
nmokymeHnTe (Hanpumep: Hakmagnaas 996 ot 15122016 1 n.pdf).

2.3.4. ®aibl U MaHHBIE, COJNEPXKAIIMECS B HUX, JOJDKHBI OBITh JOCTYIMHBIMU JUIsl PaOOTHI, HE
JIOJKHBI OBITH 3aIMINCHBI OT KOIMUPOBAaHUS W II€UaTH, HE JOJ/DKHBI COJEPIKAaTh HMHTEPAKTHBHBIC U
MYJIBTUMEINHHBIC JIEMEHTHI, BHEJPEHHBIC CIIEHApUU Ha s3bIKe JavaScript wim mo0BIX APYTHX S3BIKAX
MPOrpaMMHUPOBAHUS.

2.3.5. DneKkTpoHHBIH JOKYMEHT JOJDKeH OBITh MOJNHMCAaH YCWIEHHOH KBaTH(QHUIMPOBAHHOM
SIIEKTPOHHOM TTO/IHCHIO.

HOpHI{OK nmogayn JOKYMCHTOB HE€ IMPEAYyCMATpUBACT IIOAAa4YU OJICKTPOHHBIX JTOKYMCHTOB,
MO CAaHHBIX HpOCTOﬁ 3J'IeKTp0HH01>i OAIIMUCBIO HUJIA YCHHCHHOfI HeKBaJII/I(l)I/IL[I/IpOBaHHOﬁ 3J'ICKTpOHHOI>i
IOAIHCHIO.

DJIEKTPOHHBIC MOJIKUCH, KOTOPHIMH IOJMUCAHBI OOpAIlleHUs] B CyA W TNpHIaraeMble K HHUM
JOKYMEHTBI, JTOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM YCHJICHHOH KBaIM(HUIMPOBAHHOW 3JIEKTPOHHOU
HOAMUCH, TP HMX CO3JaHHM JOJDKeH wucroib3oBaThesi (opmar PKCS#7 (Public-Key Cryptography
Standard#7, obmee ommcanue crangapra PKCS#7, omybnmkoBanHoro B kaudectBe RFC (Request for
Comments) ¢ Homepom 2315, goctynHo mo aapecy http://tools.ietf.org/html/rfc2315) Ge3 BrrOUEHUS
HO/NUCHIBAEMbIX JIAHHBIX.

DJIeKTPOHHAS MOJNUCHh JODKHA COAEPKATHCS B OTIEIbHOM (haiiie (0TCoeMHEHHAsT IICKTPOHHAS
MOJIITUCH ).

[Ipu moamucaHuM TOKYMEHTAa HECKOJIBKMMH JIMIAMHM KaXKJaas SJCKTPOHHAs IOANUCH JOJDKHA
COJIEPIKATRLCS B OTACILHOM (aiine.

HOpH)_IOK nogaym HOOKYMCHTOB HC TMPEAYCMATPUBACT MOAAYM OBJICKTPOHHLIX JOKYMCHTOB,



IMOAIMUCAaHHBIX IMPHUCOCAUHCHHBIMHU 3JICKTPOHHBIMU ITOATTUCAMU.

2.3.6. DneKTpOHHBIA JOKYMEHT JOJDKEH OBITh MOAMKCAH SIEKTPOHHON TOIMICHIO JINIA, KOTOPOE
YKa3aHO B TEKCTE AJICKTPOHHOTO JJOKYMEHTA KaK JIUIO0, €r0 MOIHCaBIICe.

He AOITYCKACTCA MPEACTABICHUE B CYI DJICKTPOHHBIX NOKYMEHTOB, NOANHNCAHHBIX 3J'I€KTpOHHOfI
MMOAMUCHIO JIMIa, KOTOPOC HE YKa3aHO B TCKCTEC 3JICKTPOHHOI'O JOKYMCHTA KaK JIMIO0, €TI0 NOATIUCABIICE.

3. IOJAYA TOKYMEHTOB B 3JIEKTPOHHOM BUJE
(BAIIOJTHEHHUE ®OPMbI, PASMEIIEHHOU HA OPUIIUAJIBHOM CAUTE CYJIA
B THOOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOU CETHU "UHTEPHET")

3.1. O0urue TpedGoOBaAHUA

3.1.1. TpeGoBanus k ¢GopmMe U COACPKAHUIO AOKYMEHTOB, IOAABaEMBIX B COOTBETCTBHH C
[lopsinkoM mojauyu OOKYMEHTOB, OMNPENECISIOTCA MPOLECCYalbHBIM 3aKOHOIATENbCTBOM Poccuiickoin
®depnepanuu.

JIOKYMEHTBI MTOJIAI0TCS B CY/I IIyTEM HalpaBJICHHS MOJIH30BATEIEM COOTBETCTBYIOIIETO OOpaIeHUs
Y TIPUJIaraeMbIX K HEMY IOKyMEHTOB.

I[OKyMCHTI)I, HalpaBJIACMBIC TMOJIB30BaTCIIEM B CBA3KU C BBIHCCCHHBIMHA CyaMU ONPCACIICHUAMU 06
OCTaBJICHUM O€3 JBM)KCHHUS UCKOBOI'O 3asiBJICHUS (3asABJICHHUSA), allCIUIAIIMOHHON Kamo0bl, KacCallMOHHON
KaJI00BI, IPYTHMH OIIPEICIICHUSAMH, a TAaKKe JOKYMEHTHI, HallPaBJIsIeMbIe 110 MHUIIMATHBE MOJIb30BATEIS
B Ka4Y€CTBC OOMNOJHCHUA K paHEC HAIIPABJICHHBIM JOKYMCHTaM, MMPEACTABIAIOTCA B BUIC HpI/IHO)KCHI/Iﬁ K
COOTBETCTBYIOIIEMY 3asIBICHUIO (XOAaTaliCTBY) IMOO K CONPOBOAUTEIILHOMY MTUCEMY, B KOTOPOM JIOJKHO
OBITH YKa3aHO, B YaCTHOCTH, KeM, koMy (¢ ykazaameM D.M.O. cynpn) u B CBs3U ¢ 4eM (yKa3bIBAIOTCS
HOMEp Jienla, PEKBU3HTHI CyAeOHOrO aKTa, KOTOPHIM HCTPEOOBaHBI JOKYMEHTBI) HAIpPaBISIFOTCS
JOKYMCHTBI.

3.1.2. Ilpy moATOTOBKE K HANPAaBICHHUIO IOKYMEHTOB B 3JIEKTPOHHOM BHUJE B CYJ TOJIH30BATEIEM
JIMYHOTO KaOMHEeTa 3arojiHsieTcst PopMa, pa3MelieHHas Ha O(QUIIMAIBHOM caiTe Cyjia B HUH(GOPMAIMOHHO-
TeJIeKOMMYHHKAIMOHHOU cetn "MHTepHeT":

1) BBoguTCS HOMEp Jena (eCIu MPOU3BOJICTBO TIO JeITy BO30YKICHO):

MIpH To/1adye B apOUTPaXXHBIN Cy/ MEepBON MHCTAHIIMH OT3bIBA HA MCKOBOE 3asiBIIEHUE (3agBIIEHUE),
BCTPEYHOIO MCKa, 3asBJICHHUA O BCTYIJICHUH B JI€JI0, MHOTO 3asBJICHUS (XOAaTaiicTBa) MOJIb30BaTElb
BBOJIUT HOMED JieJia, PacCMaTpPUBaEMOI0 C €r0 YUaCTHEM;

OpU TOofaue ameUIIMOHHON JkKaso0bl, OT3bIBA HA ANEUIAIHMOHHYIO >Kanoly, KacCallMOHHON
KaJloOBl, OT3bIBa HA KACCAIIMOHHYIO Kayio0y, 3asBJICHUS O IEPECMOTpE CyleOHOro akTa 1o HOBBIM HIIU
BHOBb OTKPBIBIIUMCS OOCTOSATEIILCTBAM, OT3bIBA Ha 3asiBJIIEHHE O EPECMOTpE CyAeOHOro aKkTa IO HOBBIM
WIM BHOBBb OTKPBIBIIMMCS OOCTOSTENBCTBAM, 3asBIEHHUS (XOIAaTaliCTBA) MOJB30BATENb BBOJUT HOMEDP
Jlena, 0 KOTOPOMY WPHUHSAT COOTBETCTBEHHO OOXallyeMbld CyIeOHBI aKT WM CyAeOHBIH akT, O
MEPECMOTPE KOTOPOTO XOIaTaliCTBYET 3asIBUTEb;

IIpu 1moAavuc 3asBJICHUA O MPUCYKIACHUN KOMIICHCAIIUHN 3a HAPYIICHUEC IIpaBa Ha CyJOIIPOU3BOJACTBO
B paBYMHI)If/i CPOK HJIM IIpaBa HAa HUCIIOJHCHUC CYI[66HOFO aKTa B paSYMHBIf/i CPOK IMOJIb30BAaTCJIb BBOAUT
HOMCEp J¢Jia, B CBA3U C paCCMOTPCHUEM KOTOPOT'O OH 06pa1uaeTca C COOTBCTCTBYIOIIIUM 3a4BJICHUCM;

2) ykasbiBaeTcs WH(opManms O 3asBHUTENle, 00 yYacTHHKax CyAeOHOro mpolecca (JaHHas
MHQOpMAaIs yKa3bIBaeTCs TAKXKE B TEKCTE MOJAaBAEMOro 00paIleHus ), B TOM YHCIIE:

€CIIM YYaCTHHKOM CyJeOHOro mpoliecca SIBISETCS IOPHINYECKOe JIMIO, YKA3bIBAIOTCS €T0 IOJHOE
HanMmeHoBanue, THH, ocHOBHO# TocymapcTBeHHbIN peructparnodasiii Homep (OI'PH) (mpu oTcyTcTBHM
y mero MHH yxkaseBaercs ero OI'PH), agpec mecra HaxoxneHHs (C 00s3aTelbHBIM YKa3aHHEM
MOYTOBOr0 HWHIekca). Ecnu ucThamMu (3asiBUTENSMH), OTBETYMKAMHU (3aMHTEPECOBAHHBIMU JIMLIAMH)
BBICTYIIAIOT HECKOJIBKO JIUII, YKa3blBaeTCsl MH(GOpMALUs O KaKIOM U3 HUX. Eciau yuacTHUKOM cyneOHOro



mpoliecca sBISETCS MHOCTPAHHOE HOpUAMUYEcKoe Juio, TpedoBanue 00 ykazanuun MHH u OI'PH ne
TIPUMEHSAETCS;

€CITM YYaCTHHKOM CyJIeOHOTO mpoliecca ABJseTcss GU3MUECKOe JIUIO, YKA3bIBAIOTCS €ro (haMHIIHsL,
HUMsI, OTYECTBO (TIPU €r0 HAIMYHH), TaTa ¥ MECTO POXKACHHS, aIpec PEerucTpanui GU3nIeckoro aua (¢
o0s3aTenTbHBIM yKa3aHueM mouToBoro mHaekca), MHH (mpu ero Hamwuwm), sIBISIETCS JIM TOJIB30BATEIh
WHMBHUIyaJIbHBIM TIPEANPUHUMATENEM (IUTsl MHIAWBUAYAIbHBIX TpeAnpuHuMarencii ykaszanue MHH u
OI'PHUIT oO6s3aTenbHO, TakkKe YyKasplBaeTcsl anpec (akTUUECKOro MpOoXKUBaHUS), HaTUdue
JIOBEPEHHOCTH, BBIAAHHOW JIMIIOM, OT WMEHH KOTOPOTO TIOAAl0TCA MAOKyMeHTH. Ecmm wucTtmamu
(3asBUTENSAMH), OTBETYMKAMH (3aMHTEPECOBAHHBIMU JIUIIAMH) BBICTYIAIOT HECKOJBKO JIMII, YKa3bIBACTCSI
uHpOpMaIUs O KaKAOM K3 HUX. EcnM y4yacTHHKOM cyAeOHOro mpolecca SBISETCS HWHOCTpaHHOE
¢usngeckoe o, TpedoBanne 00 ykazannun MHH u OI'PHUII ve npumensieTcs;

€CIIM yYaCTHHUKOM CyAEOHOTO Ipolecca SBIAeTCs IyOIuuHO-TIpaBOBOe 00pa30BaHKE, yKa3bIBACTCsS
NHH u OI'PH oprana rocygapcCTBEHHOW BIIaCTH WJIM OpraHa MECTHOTO CaMOYIpPAaBJEHHS, B JIHIIE
KOTOPOTO, II0 MHEHHIO 3asIBUTEJIS, BBICTYIAET IyOIMYHO-TIPAaBOBOE 00pa30BaHuE;

€CIIM YYaCTHHKOM CyIeOHOro mporecca sSBISIeTCs AOJDKHOCTHOE JIMLO OpraHa rocynapCTBEHHON
BJIACTH WJIM OpraHa MEecTHOTO camoympasieHus, ykaspiBaercs UHH u OI'PH oprana rocymapcTBeHHOM
BIIACTH MJIM OpTaHa MECTHOTO CaMOYIPAaBIECHMs, B KOTOPOM 3TO JOJKHOCTHOE JINIO OCYIIECTBIIIET CBOKO
po(heCCUOHANBHYIO CITYKEOHYIO JCSITeIbHOCTS;

€CITM YYaCTHUKOM CyIeOHOTO Mpoliecca sIBISIETCS BOWCKOBAsI YacTh, HE SBIISIONIASCS I0PUAHYECKIM
murioM, ykassiBaercss UHH u OI'PH cooTtBercTBytomIero deneparbHOr0 OpraHa UCIIOTHUTENBHOM BIIACTH,
B KOTOPOM (eiepabHbIM 3aKOHOM IIPeyCMOTPEHa BOCHHAs CIIyK0a;

€clIM y4acTHMKOM CyAeOHOro mpolecca SIBISIETCSl OpraH, He MMEIOLIMH cTaTyca IOpUANYECKOro
JMLa, HafeJeHHBIN (eaepalbHbIM 3aKOHOM OTAEIBHBIMU FOCYIAaPCTBEHHBIMU MM WHBIMH ITyOJINYHBIMU
MIOJTHOMOYHSIMHU M CO3JJaHHBI HAa OCHOBaHUM (peJiepallbHOTO 3aKOHA WJIH pelieHus (eaeparbHOro opraHa
rocyfapctBeHHol BiacTtH, ykaspiBaercss MHH u OI'PH cdenepanbHOoro oprana, obecrednBarolero
JesITeIbHOCTD T0NIb30BaTeNst (JINOO OTBETUHMKA, 3aMHTEPECOBAHHOIO JINIIA);

€CJIM YYaCTHUKOM CYJIeOHOro Ipoliecca sBisieTcs mnopapasaeiieHue llenTpanbHoro OaHka
Poccuiickoit ®eneparnu (banka Poccun), He sBisIoNIEecs IOPUANISCKUM JIUIIOM, yKa3biBaeTcs MHH u
OI'PH LenTpansHoro 6anka Poccuiickoit denepanuu;

€CITM YYaCTHHKOM CyAeOHOTo Tpoliecca sSBISIETCS OpraH, He MMEIIIUI cTaTyca IOpHUIANYECKOro
JMLA, HAJeJICHHBIA 3aKOHOM OTJIEJIbHBIMHU I'OCYIapCTBEHHBIMU MJIM MHBIMU ITYOJIMYHBIMH ITOTHOMOYHSIMU
U CO3JaHHBI Ha OCHOBaHMM pELICHUS OpraHa TOCYIapCTBEHHOH BiacTH cyObekra Poccuiickoii
®enepanyu, ykassiaercss MHH n OI'PH Bpicmiero ucronmHUTENBHOTO OpraHa rocyJapCTBEHHOW BiacTH
COOTBETCTBYIOIIET0 cyObekTa Poccutickoit denepanuu;

€ClIM YYaCTHHKOM CyJneOHOro Tpolecca SBIAETCS OpraH (Hampumep, aJAMUHHCTPAaTUBHAS
KOMHUCCHSI), HE UMEIOMMN CcTaryca IOPHIWYECKOrO JIMIA, HAAETeHHBIH 3aKOHOM OTAEIHHBIMHU
IIOJIHOMOYMSIMM 110 PELICHHIO BOIPOCOB MECTHOI'O 3HAYEHUS, TOCYJApPCTBEHHBIMA WJIH HWHBIMU
MyOJIMYHBIMU TIOJTHOMOYHSIMHU M CO3/IaHHBII Ha OCHOBAaHWH PEIIEHHs OpraHa MECTHOI'O CaMOYITpaBJIeHuUS,
ykazpiBaeTcst MHH u OI'PH wmecTtHO#N amMunucTparyuu (MCHOTHUTEIHHO-PACTOPSAUTEIHFHOTO OpraHa
COOTBETCTBYIOIIETO MYHUITUTIATHFHOTO 00pa30BaHMs);

3) ykas3pIBalOTCSI HOMepa TeneoHOB (MOOMIBHBIM, CTallMOHAPHBIN), HOMepa ¢akcoB (Ipu
HAJIMYMH ), aJipeca JIEKTPOHHOM MMOUTHI ¥ JPyTHe TpeOyeMble CBe/ICHUS;

4) yka3bpIBaeTCS aipecaT O0paIeHus:

IpU MoJjaue B apOUTPasKHBIN Cy/ MEPBOM MHCTAHLIMU MCKOBOTO 3asiBIICHHS (3asBJICHUS), OT3bIBA Ha
HCKOBOE 3asBJICHHE (3asBJICHUE), BCTPEUHOIO MCKa, 3asBJICHUS O BCTYIUIEHUM B JI€JI0, HHOTO 3asiBJICHUS
(xonmaTaiicTBa) B KauecTBE aapecara MOJb30BaTeNlb YKa3bIBaeT apOUTpaKHBIN ¢yl cyOobekTa Poccuiickoit
Oenepanyy, B KOTOPbI HAIPaBIAETCSl COOTBETCTBYIOIIEEe oOpameHne. Ecian JOKyMEHTBI MOJAI0TCs 110
JenaMm, oTHocsmuMmcs K noacyaHoctd Cyna IO MHTE/UIEKTyalbHBIM IIpaBaM, B KauecTBE ajpecara



IIOJIB30BaTEJIb YKAa3bIBaCT Cy,[[ 110 MHTCJIJICKTYaJIbHBIM IIpaBaM;

MIPH TIoJjaue B apOUTPaKHBIH CYJ| aneJUISIIMOHHON HHCTAHIMH aNeIUTSIIMOHHON JKalo0bl B KAUuecTBe
ajpecaTa TOJb30BATEIbh YyKa3bIBACT apOUTPAKHBIA CYJ, MPHUHSBIIANA OOXKaITyeMblii CyneOHBIA aKT B
nepBoil WHCTaHIMH (Yacth 2 crathu 257, cratesa 272 AIIK P®). [Ipu nomade B apOUTpa)kHBIH CyI
aneJUIAIIMOHHON MHCTAHIIMKM OT3bIBA Ha aleUIIIHOHHYIO JKano0y, 3asBiIeHus (XoJaTaiicTBa) B KauecTBE
ajipecara IoJIb30BaTellb YKa3bIBACT COOTBETCTBYIONIMI apOUTPAXKHBIN anleJUTSIIIMOHHBIN CYI;

NpU mojiaue B apOUTPaKHBIH Cyl KacCAllMOHHOM MHCTaHLMHM KAaCCAallMOHHOHW kajloObl B KauecTBE
aZpecaTa TOJH30BATEIh yKa3bIBACT apOWTPaKHBIA Cy[A, MPUHSIBIIANA OOXKamyeMmblii CyneOHBIH aKT B
nepBoii uHcTaHuuu (4acte 1 crareu 275 AIIK P®), B kadecTBe aapecara KacCalMOHHOW >KaloObl Ha
cyneOunbiit akT CyZa 10 MHTEIUIEKTyaJ bHBIM IIpaBaM, IPUHSTHIA UM B Ka4eCTBE CyJia MePBOH MHCTAHIINH,
MOJIb30BaTeNb yka3biBaeT CyJ MO0 MHTEIUIEKTyalnbHBIM mpaBaM (dacts 1.1 cratem 284 AIIK PO®). Ilpu
nojaue >kajgo0bl Ha onpeAeiIeHne apOUTPaKHOTO cya KaccainoHHo# nHcTaHmu (ctatbsa 291 AIIK PO)
B KayecTBEe ajpecaTa yKa3blBaeTCsl apOMTPaKHBIA CyJ KacCallMOHHOW MHCTaHUUH (apOUTpaskHBINA CyA
okpyra win Cyza 10 MHTEUIEKTYaJIbHBIM IIpaBaM), BBIHECUIMH COOTBETCTBYIOLIEE ompeneineHue. lIpu
nojaye B apOMTPaXHBIM Cyll KaCCALIMOHHOW MHCTAHIMU OT3bIBa HAa KAaCCALIMOHHYIO XalloOy, 3asBICHUS
(xomaTaiicTBa) B KadecTBe ajapecaTa MOJIb30BaTeNb YKa3bIBAET COOTBETCTBYIOIIUIN apOUTPaKHBIH CyA
okpyra uiau Cyz 1O HHTEJJIEKTYaJIbHBIM IIPaBaM;

IpU Hojaye 3asBICHUS O NMEPECMOTPe CyAeOHOrO aKTa IO HOBBIM MJIM BHOBb OTKPBIBLIIMMCS
00CTOsITENBCTBaM B KauecTBE aJipecaTa IMoJIb30BaTelb YKa3bIBaeT apOUTPaXKHBIN Cy/ MepBOH MHCTAHIINH,
MIPUHSBIIUN COOTBETCTBYIOUINH CyIneOHBIH akT. Ecmu cyneOHbIN akT mepBOd WHCTAHIWW OBLT W3MEHEH
CyJOM aneJUBSIIMOHHOW MHCTAaHIMM WM CYAOM KacCallMOHHOW MHCTAHLMH JIMOO CyIOM BBILIECTOSIIECH
WHCTAHIIMY MPUHST HOBBIN CyqeOHBIN aKT, B KAYECTBE aJpecaTa IMoJIb30BaTelb YKa3bIBaCT apOUTPaXKHBIH
CyJl, KOTOPBIA M3MEHMJI WJIA TIPUHSUT HOBBIM CyaeOHbI akT 1o aeny (craths 310 AIIK P®). [Ipu nomade
OT3bIBAa Ha 3asBJICHUE O IIEPECMOTpPEe CyNeOHOro akTa IO HOBBIM HJIM BHOBb OTKPBIBLIMMCS
00CTOATEeNBCTBAM B Ka4eCTBE ajipecaTa MoJIb30BaTelb YKa3blBaeT apOUTPaKHbIH CyJ, pacCMaTPUBAIOLINI
3asIBJICHUE O TMIEPECMOTpPE CYIeOHOTO aKTa 10 HOBBIM MJIM BHOBb OTKPBIBIIMMCS] OOCTOSATEILCTBAM;

[IpY NIoJaue 3asBJICHUS O IPUCYKICHUN KOMIIEHCALIUH 3a HapyILIEHHE [IpaBa Ha CyJ0NPOU3BOICTBO
B pa3yMHBIIl CpPOK HIIM TIpaBa Ha HMCIOJHEHWE CyAeOHOTO aKkTa B pa3yMHBIH CPOK B KadecTBe ajpecara
MOJIb30BAaTENb YKa3bIBaeT apOUTPaXKHBIN Cy/, NPUHSBIIUI pemenne (dactsb 1 crateu 222.2 ATIK PO);

5) BbIOMpaercsi BUI oOpalleHHs B CyI, YKa3bIBalOTCSl €0 PEKBHU3UTHI M 3arpyxaroTcs (ailibl
M0/IaBa€MBIX IOKyMEHTOB.

3.1.3. K oOpamenuro B CyJ, MOAaBaeMoOMYy IPEICTaBUTENEM, TOJDKEH OBITH MPHIIOKEH JOKYMEHT,
MOITBEPKIAIOIINN TTOTHOMOYMS TipeicTaputens (ctathst 62 AIIK PO).

JIOBEpEeHHOCTh MPEJICTABNISACTCS B BUJC AJICKTPOHHOTO JOKYMEHTA, IOJIHUCAHHOTO YCHJICHHON
KBATM(UITUPOBAHHON AJIGKTPOHHOM ITOAINKCKHIO TPEACTABISIEMOrO JIMIA, JIMOO B BHJIE AJIEKTPOHHOTO
obpa3a JIOKyMEHTa, 3aBEPEHHOI'0 YCHJICHHOW KBAUIH(QUIIMPOBAHHON DIEKTPOHHOW  IOAIUCHIO
MPEJICTABISIEMOTO JIUIA, JIM0O dIIEKTPOHHOTO 00pa3a, 3aBepeHHOT0 IPOCTON AIIEKTPOHHOM MOJITHCHI0 HITH
YCHJIEHHOW KBaTU(UIIMPOBAHHOHN 3JIEKTPOHHON MOAMKCHIO JIUIIA, TIOJA0IIEr0 JOKYMEHTEHI.

Opliep Ha WCTIOIHEHUE TIOPYYCHHUS, BBIABAEMBIi COOTBETCTBYIOIIUM aJIBOKATCKUM 00pa30BaHUEM,
MPEACTABISIETCS B BHJAE  DJJEKTPOHHOTO  o0Opaza  JOKyMEHTa, 3aBEPEHHOTO  YCHJICHHOM
KBATM(UITUPOBAHHON 3JEKTPOHHOH MOMIMUCHIO JIOJDKHOCTHOTO JIMIA, BBIJABIIETO0 opaep Jubo
3aBEPEHHOTO TPOCTON AIIEKTPOHHOW TOINKMCHI0 WM YCHIEHHOW KBATH(DUIIMPOBAHHOW 3JICKTPOHHON
TTOAMHCHIO JINIIA, TTOIAFOIIETO TOKYMEHTHI.

Ecnu obpaiienne B ¢yl B COOTBETCTBMH € 3aKOHOAATENLCTBOM M llopsiikoM mojauu TOKYMEHTOB
JIOJDKHO OBITh MOANHMCAHO (3aBEPEHO) YCHICHHOW KBaTM(UIIMPOBAHHOW AIIEKTPOHHOW MOMIMMUCHIO, TPH
1ojaue Takoro oOpalieHus B 3JIEKTPOHHOM BHUZIE€ K HEMY IIPUKJIAIbIBAETCS JOBEPEHHOCTD, ITOAMUCAHHAS
(3aBepeHHas1) YCHIICHHON KBATH()UIIMPOBAHHON 3JIEKTPOHHOH MOAMUCHIO MPEACTABIIEMOrO JINIA.

3.2. [lonaya 10KyMEHTOB B paMKaXx Cy/10NPOM3BOCTBA



B apOUTPAKHBIX cyIaX (B COOTBETCTBUM ¢ APOUTPANKHBIM
npoueccyajJbHbIM KogekcoMm Poccuiickoii @egepanumn)

3.2.1. Obpaienue B Cy U MpujaracMble K HEMY AOKYMEHTBI MOTYT OBITh TIOZAaHbI B CyIl B BUJE
SNIEKTPOHHBIX JTOKYMEHTOB, MOANMCAHHBIX YCHJIEHHOW KBATH(UIMPOBAHHON SIEKTPOHHOW ITOIIHCHIO
JIUIIA, TIOAAOIIEr0 JOKYMEHTHI (3asBUTEINSI MIIM €r0 MPEICTaBUTENs ), IN0O B BUIE JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPECHHBIX MNPOCTOH JIIEKTPOHHOW MOAMUCHI0 WM YCHJICHHOW KBalH(pUIUPOBaHHOU
SIIEKTPOHHOM TOAIICHIO JIMIA, TOAAIOIIET0 JOKYMEHTHI.

3.2.2. YcwieHHON KBIH(DHUIMPOBAHHON JIIEKTPOHHOW MOMIHUCHIO IOJKHBI OBITH ITOMITHCAHBI
oOpalleHus B CyI:

3asBiIcHHE 00 o0ecredeHUH qoKa3aTenbeTB (cTaThs 72 AIIK P®D);

3asBIeHUE 00 oOecrieueHnu rcka (crarbsa 92 AIIK PD);

3asiBIIeHUE 00 00ecIIeYeHnr NMYIIeCTBEHHBIX HHTepecoB (cTaThs 99 AIIK PD);
3asBIeHHE 00 o0ecriedeHnH ncnonHeHus cyaeoHoro akra (crathbst 100 ATIK PO);

X0JaTaiicTBO O MPHUOCTAHOBJIIEHWM HCIOJHEHUsSI pEUIeHHs TOCYJapCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYTIPaBJICHHUs, HHOTO OpraHa, JOJDKHOCTHOTO Jnnia (crtaths 199 AIIK P®);

X0AaTalCTBO O MPHOCTAHOBJICHWH UCIIOIHEHUS Cy/IeOHBIX akToB (cTaThu 265.1, 283 AIIK P®);

HCKOBOE 3asBJICHUE, 3asABJICHUE, aNCIUIAIMOHHAS jKamoba, KaccallMoHHAs jKano0a, coJepikKariue
X0JIaTalCTBO O MPUHATHH 00ecnieunTeNbHBIX Mep (cTathu 125, 260, 265.1, 277, 283 AIIK P®D).

JanHble oOpaleHust MOJA0TCs B CYA B BUAE AJIEKTPOHHOTO JOKYMEHTA, OJAIHUCAHHOTO YCHIICHHOM
KBaJIM(ULIUPOBAHHONW 3JEKTPOHHON MOANMUCHIO JIMLA, MOJAIOLIET0 JOKYMEHTHI (3asBUTENS] WM €ro
npeficTaBuTeNs), JU00 B BHIE OJJEKTPOHHOrO o0pa3a JIOKYMEHTa, 3aBEPEHHOT0 YCHIICHHOM
KBaJTM(PULIUPOBAHHON 3NIEKTPOHHON NoAnuckio. [Ipy 3TOM ycmiieHHas KBaupULUUPOBaHHAs 3JICKTPOHHAS
NOJMNHUCh, KOTOPOH 3aBEepeH DSJEKTPOHHBIH 00pa3 [OOKyMEHTa, MOJDKHA MpUHAIIeXaTb JIUIY,
MOJIIHCABIIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

3.2.3. Eciin oOpaiiieHue B ¢y B BUJIC 3JIEKTPOHHOTO JIOKYMEHTA MJIM B BUJC 3JIEKTPOHHOTO 00pasza
JIOKyMEHTa TIOANKMCAaHO (3aBEPEHO) YCWICHHOM KBaNMU(DUIIMPOBAHHOW JJIEKTPOHHOH TIOAIHCHIO,
3JICKTPOHHBIC 00pa3bl JIOKYMEHTOB, NpHjaraeMbie K OOpPAIEHHUIO B CYyJ, CUMTAIOTCS 3aBEPECHHBIMHU
YCHJICHHOW KBaJTU(UIIMPOBAHHOMN 3JICKTPOHHOMN OAMKMCHIO JIUIIA, TIOAF0IIEr0 JOKYMEHTHI.

Ecnu obOpamenne B CyJ MoJaHO B BUAE JIEKTPOHHOIO 00pa3a JOKyMEHTa, Takoe oOpalieHue H
npuiaraeMble K HEMy OJEKTPOHHBIE 00pa3bl JOKYMEHTOB CUHTAIOTCS 3aBEPEHHBIMH IPOCTOMN
JIEKTPOHHOH MOANHKCHIO JINLA, TOAAIOMIEr0 JOKYMEHTHI.

3.2.4. K anemnisnqyoHHON M KacCallMOHHOH kajobaM oOxaiyemble CyneOHbIe aKThl MIPHUIIAraroTcs
ImyTeM BBIOOpa IOJH30BATENIEM KOIMHM COOTBETCTBYIOIIETO CyAEOHOro akTa M3 HMHGOPMAIMOHHON
cucremsl "KaproTeka apOuTpaxHbIx aen”.

Obxanyemble cyneOHble aKThl MOTYT OBITh MPHJIOKEHBI K AaneJULSIIMOHHOW M KacCallMOHHON
kanobaM B BHJE DICKTPOHHBIX JIOKYMEHTOB, IIOJIUCAHHBIX YCHIIEHHOH KBaJIM(UIIMPOBAHHOM
3JIEKTPOHHOM MOJANKCHIO (TOAMUCIMHU) cyAbu (cyneil), NpuHsBIIETO (NPUHSBILNX) CyAEOHBIH aKT, TU00
3NIEKTPOHHBIX 00pa30B 00KaTyeMBIX CyIEOHBIX aKTOB, 3aBEPEHHBIX YCHJICHHOH KBaIM(UIMPOBAHHON
NIEKTPOHHOM MOAIHUCHIO CyIbH, NPEACEAAaTeNCTBYIOMIEro M0 /ey, NMpeceaaTes cyaa (3aMecTUTeNs
npezacenarens cyaa) Wi yIIoJIHOMOUYEHHOTO pa0OTHHKA arnmapara cyaa.

3.2.5. [Ipu mogaue 3asBICHUS O TIEPECMOTPE CYJACOHOTO aKTa 110 HOBBIM WJIM BHOBb OTKPBIBITUMCS
00CTOSATEILCTBAM ITOJIB30BATEIIEM TPUMEHSIOTCS TIPaBHiIa, YKa3aHHble B myHKTe 3.2.4 Ilopsmka momaum
JTOKyMEHTOB.



3.2.6. K 3asBnenusM (xonatalicTBam) cyieOHbBIE aKThl MOTYT OBITh MPUIOKEHBI:

B BHJIE AJICKTPOHHBIX JIOKYMEHTOB, HOANMCAHHBIX YCHICHHOH KBAIN(HUIMPOBAHHON 3JIEKTPOHHON
MOJMHCHIO (TIOAMUCAMH) CyIbH (CYZeii), MPUHSBILETro (IPUHSIBIINX) CYACOHBIH aKT;

B BHUJIE DJIEKTPOHHBIX 00pa30B CyIeOHBIX aKTOB, 3aBEPEHHBIX YCHUJICHHON KBaTHU(HUIIMPOBAHHON
9NEKTPOHHOHN MOJNKCHI0 CYABH, MPENCeNaTeNLCTBYIOMIEro Mo JeNy, NpeaceaaTens cyaa (3aMecTHTes
npezceaarens cyaa), yIoJIHOMOUYEHHOTO pabOTHHUKA afnmapara cyaa;

B BHJE DJIEKTPOHHBIX 00pa3oB CyAeOHBIX aKTOB, 3aBEPEHHBIX MPOCTOM DIEKTPOHHON MOJIMTUCHIO
WM YCUJICHHOW KBaJTU(QUIIMPOBAHHON IEKTPOHHOHN MOAMUCHIO JIHUIA, TIOJAIOIIET0 JOKYMEHTHI;

B BHUJIC KOMUI CYACOHBIX aKTOB M3 MH(POpPMAIMOHHOW cucTembl "KapToTeka apOuTpaxHbIX jaen’,
3aBEPEHHBIX TPOCTOW AIEKTPOHHOHN MOANMCHI0 WM YCWICHHOW KBATU(HUIIMPOBAHHON 3JIEKTPOHHON
MOAMKCHIO JINIIA, TTOIAIOIIETO TOKYMEHTHI.

4. 3ABEPIIEHUE ITIOJAYHM JOKYMEHTOB

4.1. Mo 3aBepiieHUM 3arpy3ku (haiios, comepkalux oOpallleHue B CyJ M MPUIaracMble K HEMY
JIOKYMEHTBI, TIOCJIC OCYIICCTBICHUS MPOBEPKH MPABUIBHOCTH BBEICHHBIX JAaHHBIX IOJIH30BATENb,
BBIOUPAsi COOTBETCTBYIOIIYIO OIIIHIO, HAMPABIACT B CYJ JOKYMCHTHI.

4.2. Tlocne HampaBjieHHS B CyJ JOKYMCHTOB IIOJIb30BaTCNII0 B JIMYHBIA KAaOWHET MPUXOIMUT
YBEIOMJICHHAE O TOCTYIUICHHH TOKYMEHTOB B MH(MOPMAIMOHHYIO CHCTEMY, COJACpIKAIlee JaTy W BpeMs
MOCTYIUICHHSI IOKYMEHTOB.

4.3. [ata u BpeMs MOCTYIUICHUS JOKYMEHTOB B WH(POPMALMOHHYIO CHCTEMY ONpPEACISIOTCS MO
MOCKOBCKOMY BPEMEHH, (PUKCHPYIOTCS aBTOMATHYECKHM W YUUTHIBAIOTCA CYAOM IpPHU PacCMOTPEHUH
BOIIpOCAa O COOJIIOZCHMM CpOKa JUIS HAmpaBleHUs OOpaIleHHs B CyJA COIJIACHO IPOIECCyalbHOMY
3aKOHOMATENbCTBY (4acThb 6 ctathu 114 AIIK POD).

B nensx ompeneneHus MOMEHTa MOAA4YM JOKYMEHTOB IO OOLIEeMy MpPaBUIy NPUHUMAIOTCS BO
BHUMaHHUE JlaTa W BpeMs MH(POPMAIMOHHOW CHCTEMBI, a HE JaTa W BpPEeMs YacOBOH 30HBI, B KOTOPOIi
HaXOJUTCA CYJI - aJjpecar HampapIsieMOro OOpaIeHHsI.

Jlata ¥ BpeMms TOCTyIUICHHS B MH()OPMAIMOHHYIO CHCTEMY JIOKYMEHTOB, IMOJAHHBIX B CY/BI,
pacronoxeHnHsle B 1-if yacoBoit 30He (KamumHuHTpaackas obnacTs), ONpeneNsioTcs Mo 1aTe U BpeMEHU
MOCTYTUICHUSI JOKYMEHTOB B MH(POPMAIIMOHHYIO CHUCTEMY MUHYC | bac.

4.4. I[IpocMOTp TOKYMEHTOB, TIOJJAaHHBIX B CY/[[ B 3JIEKTPOHHOM BHJIE, OCYIIECTBIIAETCS PAOOTHUKOM
anmapara cyJa, OTBETCTBEHHBIM 3a IpHUEM JOKYMEHTOB B 3JEKTPOHHOM BHJI€, KOTOPBIA JOJIKEH
yOeIuThCSI B TOM, YTO JIOKYMEHTBI, HOCTYIHUBIIKE B HH()OPMAIMOHHYIO CHUCTEMY, aJPECOBaHbI CYIY,
JIOCTYIIHBI JIJIsl TPOYTEHUs, 0(hOpMIICHBI B COOTBETCTBUHU C llopsakoM monmayw JOKYMEHTOB, BKIIIOUas
co0JIroIeHre TpeOOBaHMS 0 HAIMYMK TpaduueCcKOl MOMMUCH JIMIIA B 3JICKTPOHHOM 0o0pa3e oOpallleHus B
cyll, TpeOOBaHUH K 3JICKTPOHHOM MoAnucH. Eciiu TaHHbIe YCI0BUS COOJIIOACHBI, II0Jb30BATEIII0 B IMYHBIN
KaOWHET HAIpPaBJIAETCS YBEIOMIICHUE O IMOJYYCHUU CYJIOM MOJAHHBIX B 3JICKTPOHHOM BHUJIE JJOKYMEHTOB.
B yBemomieHun ykasplBaeTCs HAUMEHOBAHHE CYyJd, HAIPABJSIOLUIETO YyBEAOMJICHUE, HAUMEHOBAaHUSA
MTOJIYICHHOT'0 OOpaIIeHus B Cy U MPHUIaraéMbeIX JOKYMEHTOB, JaTa U BpeMs IOCTYIUICHIS 0OpaIrieHus B
WH(POPMAIMOHHYIO CUCTEMY W JaTa M BpPEeMsl €ro MOJydYeHHUS CyJOoM. B yBEJIOMIICHHM TakKe MOXET
YKa3bIBaThCSI HOMEP COOTBETCTBYIOIIETO CyIeOHOTO Jieia.

Ecnu nHa3BanHbIe YCJi0BUA HE CO6JIIOJICHBI, TIOJIB30BATEIII0 HAITPABJIACTCA YBECIOMIICHUE O TOM, YTO
JAOKYMCHTBI HC MOTYT OBITh MMpU3HAHbI NOCTYNIMBIINMHU B CY/[. B YBCAOMJICHUU YKA3bIBAKOTCA IIPUYUHBI, B
CUITY KOTOPBIX JOKYMCHTBI HC MOT'YT CHUTATHCA MMOCTYIMUBIINMU B CY .

4.5. JIoKyMeHTBI OTKJIOHSIOTCS T10 CIEAYIOIMINM TPHYHUHAM:

1) oOpaitieHue B Cy1 HE aipecOBaHO JAHHOMY CYIY;



2) 06paI].[eHI/Ie B CYJ ABJIACTCA UACHTUYHBIM PAHCC HAIIPABJICHHOMY 06paH_IeHI/IIO;

3) MOKyMEHTH HEYHTA€MbI, B YaCTHOCTH: CTPAHHIBI JAOKYMEHTa (IOKYMEHTOB) II€pEBEpHYTHI,
JIOKYMEHT (JIOKyMEHTBI) COJICPIKUT HE BCE CTPAHUIIBI; OTCYTCTBYET BO3MOXKHOCTH OMPEICIUTh HAINYHC
BCEX CTpaHMWII (HET HyMepalluu); B ¢ailie OTCYyTCTBYET dJEKTPOHHBIA JOKYMEHT FITH 3JIEKTPOHHBINA 00pa3
JIOKYMEHTA; OTCYTCTBYET CBSI3HBII TEKCT;

4) daiin obOpameHust B cyn U (wnn) ¢ailnsl npuaaraeMplx K HeMy JOKYMEHTOB NpEICTaBICHBI B
dopmarax, He IpeaycMOTpeHHBIX [lopsakoM nmopaun J0KyMEHTOB;

5) obpamenne B cyn W (WiM) TpwiiaraeMble K HEMY IOKYMEHTHI HE TPEICTaBIeHBl B BHIE
OTJICBHBIX (PaiJIOB: B OJJHOM (paiisie CONEPIKUTCS HECKOJIBKO IEKTPOHHBIX JJOKYMEHTOB WJIH HECKOJBKO
SNIEKTPOHHBIX 00pa3oB JOKyMeHTOB. HawmMeHoBaHuwe (ailloB He TO3BONSCT WICHTUDUIIHPOBATH
JIOKYMEHTBI, B HUX COJIp)KaIlnecs;

6) ¢aiin obpamenus B cyn u (win) ¢aiiabl mpuiaraeMelx K HEMY JTOKYMEHTOB M (WMJIM) JaHHBIC,
coziepyKaluecsi B HUX, HEe JOCTYIHBI JUIsi paOOTHI, B YaCTHOCTH: 3alIWIICHBI OT KOIMHMPOBAHUS U (HIJIH)
MeYaTH, COACPKAT UHTCPAKTHBHBIC WM MYJIbTUMEIUIHBIC 3JIEMEHTHI, BHEAPEHHBIC CIICHAPUU Ha SI3BIKE
JavaScript umu m00bIX IPyTruX sA3bIKax MPOrpPaMMHUPOBAHHS;

7) B HapymeHue 3akoHomarenbcTBa Poccwiickoit Depeparun u [lopsiaka momayu TOKYMEHTOB
oOpamieHue B Cyl B BHJE 3JEKTPOHHOTO JOKYMEHTa HE MOJNMCAHO YCHUJICHHON KBaJIM(HUIMPOBAHHOM
UIEKTPOHHOH MOAMUCHIO 100 oOpalleHne B CyJ B BUJE 3JIEKTPOHHOIO 00pa3a JOKyMEHTa He 3aBEPEHO
YCHUIIEHHOW KBATM(UIIMPOBAHHOHN 3JIEKTPOHHON TIOIHCHIO;

8) ONeKTpOHHBIM 00pa3 oOpaieHns B CyIO HE COMAEPXKUT TpapuuecKkoil TOMIUCH IHIA,
oOpaTHBILIErocs B CY/I;

9) nneKTpoHHAs HOANKCH HE COOTBETCTBYET BHAY WiM (opmaTy, ycTaHOBIeHHbIM Ilopsaxom
MOJjauu JJOKYMEHTOB. Y CHJICHHAs! KBAJTM(QHUIIMPOBAHHAS AJIEKTPOHHAS TTOJAIMUCH HE TPOILIa MPOBEPKY: Ha
MOMEHT TOJNHCAHUS JOKYMEHTa CpPOK JCeWCTBUS cepTU(HKAaTa 3JIEKTPOHHOH IMOJIMNCH HCTEK,
3JIEKTPOHHAS MTOJIICh HE COOTBETCTBYET JOKYMEHTY, JOKYMEHT ObUT H3MEHEH (MOAN(UIMPOBAH) IOCIIE
MOJIMTUCAHMSI €T0 AIEKTPOHHON MOJITUCHIO;

10) Homep nmemna, yKa3aHHBIN MOJIH30BATENEM IIPH IM0JIa4e JOKYMEHTOB, HE COOTBETCTBYET HOMEPY
JieTia, YKa3aHHOMY B 0OpallieHn! B Cy/I;

11) x oOpameHuro B Cyd, II0JaBaeMOMY MPEJICTaBUTEIEM, HE MPUIOXKEH JOKYMEHT,
HOATBEP KON ITOTHOMOYMS IPE/ICTABUTENSI HAa TIPEIbSIBICHUE JOKYMEHTOB B CY/I;

12) HapymieHsl uHble TpeOOBaHUS K JIEKTPOHHBIM JAOKYMEHTaM M (MJIHM) 3JEKTPOHHBIM oOpa3am
JIOKYMEHTOB, ycTaHOBJIeHHBIE [lopsaKoM moaun JOKYMEHTOB.

4.6. B nensx npuoOiieHust K cyqeOHOMY JeNy pacieyaTbIBatoTCs:

Konusi oOpallieHHss B CyJl, TOCTYNHBIIEr0 B BHJE DIEKTPOHHOTO o0pa3a JIOKYMEHTa WIN
JIEKTPOHHOTO IOKYMEHTA;

CBEIEHHUs] O pe3yibTaTaXx NPOBEPKM YCHICHHOH KBaJU(HUUMPOBAHHON 3IEKTPOHHOH MOAMUCH
AJNIEKTPOHHOTO JIOKYMEHTa, BKIIFOYass WHPOPMAIUIO 00 YCHICHHOW KBaIM(DPHUIMPOBAHHOW DIIEKTPOHHOU
MOJIHUCH, KOTOPOH MOJIMUCAH 3NEKTPOHHBIN TOKYMEHT;

CBEIEHHUsI O pe3yibTaTaXx NPOBEPKM YCHJICHHOH KBaJU(HUUMPOBAHHON 3IEKTPOHHOH MOAMUCH
JJNIEKTPOHHOTO 00pa3a JIOKYMEHTa, BKIIOYas WHPOpPMAIUI0 00 YCHICHHOW KBalnu()UIIMPOBAHHON
3JIEKTPOHHOM MOAIHMCH, KOTOPOH MOJIICaH 3JEKTPOHHBIN 00pa3 TOKYMEHTa;

CBCACHUA O HpOCTOﬁ BHCKTPOHHOP’I IIOAIINCH, KOTOpOfI 3aBCPCH 3HCKTpOHHLIfI o6pa3 HOKYMCHTA.

[Tpu HEOOXOMUMOCTH pacIedaThIBAIOTCS M MPHOOMIAIOTCI Ha OyMa)KHOM HOCHTENIe K MaTepuaiam



Cy,I[C6HOFO JcJ1a KOIMMU JOKYMEHTOB, ITIOCTYIIMBIINX B 3JICKTPOHHOM BUIC.

4.7. IOKyMEHTBI, MOCTYIHBIINE B HHPOPMAIIMOHHYIO CHCTEMY, JOJDKHBI OBITh 3apETUCTPUPOBAHBI
B CUCTEME aBTOMATH3aLlUH CYIOIPOH3BO/ICTBA.

4.8. Ilpuem, y4er u perucTpanus MOCTYIUBIINX B 3JIEKTPOHHOM BH/IE TOKYMEHTOB IIPOU3BOJISATCS B
TOM K€ MOPSIKE, B KOTOPOM OCYIIECTBIISICTCS MPHUEM, YUeT M PETHCTPalUs JOKYMEHTOB Ha OyMaKHOM
HOCHTEJE.

4.9. JlokyMeHTHI, MOJAaHHBIE B CyIl B JJIEKTPOHHOM BHE, AOCTYIHBI IS MPOCMOTpA APYTHUM
apOutpaxHsiM cynam u Bepxosaomy Cyny Poccuiickoii ®denepanuu.




